Town or Parish Council Activities ﬂ
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Getting
Organised

I

i Preparing the

iInformation Base F/
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Drafting the
Neighbourhood
Plan

Finalilising
The
Neighbourhood
Plan

Get the community on board
Establish a steering group
Define the ‘neighbourhood area’
and seek approval from

Local Planning Authority

Annex 1 - Outline of the steps involved in producing a Neighbourhood Plan
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To publicise proposed
area and designate
Neighbourhood Plan area

Develop a communication strategy
Create a time plan for the process
Determine local skills, expertise
and training needs

Prepare a budget/ Secure funding
Keep a record of community
involvement and consultation
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Consider the requirement for
Sustainability Appraisal (SA) and
Equality Impact Assessment (EIA)
Create a profile of your community
Review existing plans and
strategies for the area

Audit existing infrastructure and
designations

Carry out surveys and needs
assessments

Summarise findings and identify
issues

Draft a vision and objectives for
the area

Feedback and further community
involvement

Prepare an SA Scoping Report
Explore and consult on options
Choose preferred options and draw
up proposals

Check for conformity with planning
policies

Consult community on proposals

Prepare final plan document
Agree monitoring, evaluation and
review
Prepare final SA Report
Prepare EIA Report
Consult community on Proposals
Submit Proposals to LPA
Independent Examination
Referendum

The Plan is Made

Duty to Support

To give advice on

e Information
and potential
sources

e The
Consultation
Strategy

Who to
consult/
Questionnaires

e SA/EIA
Assessment

To check for
Conformity with
planning policy
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(I’o publicise the Plan for\

6 weeks. Appoint
examiner to consider the
Plan, send submission
Arrange for referendum
to be held. Publicise and
notify the community of

\the decision. Adopt Plan/




